
We're
hiring!

FUNDRAISING COORDINATOR  

Thanks for your interest in working at THET. 
This job pack provides you with everything you need to
know to apply for this role and what it means to work at

THET.

JOB PACK



About the Tropical Health and Education Trust (THET) 

THET is a global health charity working in partnership with governments, health

institutions, and international bodies to train health workers and strengthen health

systems.

 

We do this through grants management and capacity building, alongside research,

convening and advocacy towards the goal of Universal Health Coverage. At the centre of

our approach is the model of Health Partnerships, long-term relationships between UK and

low- and middle-income countries' health institutions, which improve health services

through the reciprocal exchange of skills, knowledge, and experience.  

 

At the heart of our work is a vision of a world where everyone has access to healthcare. 

 

Find out more about our work at www.thet.org.

JOIN OUR TEAM!

We’re looking for a dynamic self-starter who can work closely with our Head of

External Engagement and Chief Executive to diversify THET’s income base, playing a

key role in coordinating fundraising efforts across the organisation, alongside a specific

remit around major gifts and corporate fundraising. You will be someone who executes

with speed, quality and attention to detail, and searches out new opportunities and

creative ideas to drive THET’s growth.  

https://www.thet.org/


Partnering through collaboration

Partnering with respect

Partnering with integrity

Partnering through learning 
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OUR VALUES



Strong existing momentum within THET on income

diversification and ownership to grow this area, working

closely with the Head of External Engagement, Chief

Executive and Programmes Funding Coordinator. 

In 2023 we’re updating our name, messaging and

website, reflecting THET’s commitment to continually

growing and adapting to the changing global health and

international development landscape.  

A flourishing annual events portfolio, with a strong

record of strategic partnerships and sponsorships across

the global health space. 

Joining a friendly, dynamic cross-functional External

Engagement Team with a strong focus on collaboration

and learning.    

Here are the top four
things we think you can
be excited about:

WHY THET?



Hours 37.5 hours per week  

Reports to Head of External Engagement

Location Working from home with access to an office near Liverpool
Street, London 

Salary £32,499

Length of contract  Permanent 

Key contact  Head of External Engagement, Chief Executive, Programmes
Funding Coordinator

JOB SPECIFICATION

Working closely with the Head of External Engagement, you’ll set up a cross-THET

working group on fundraising to better coordinate fundraising efforts across the

organisation.  

Building on an existing prospect pipeline, you’ll work to systematise fundraising

outreach and activities, driving new partnerships and tracking progress using a range of

hard and soft KPIs. 

As part of an institutional renaming in 2023, you will support the development of a new

messaging framework and capability statements in our key areas of work.  

You’ll develop strong relationships across THET and the broader Health Partnerships

community, so you have the stories and contacts you need to inspire potential funders. 

 What is expected of you in your first six months?



General  

Support the development and delivery of an organisational fundraising strategy,

including the coordination of a cross-THET working group on fundraising.  

Maintain a database of key contacts to track leads and engagement, ensuring all

fundraising processes are GDPR-compliant.  

Support sponsorship of THET’s annual portfolio of events and conferences. 

Contribute to the overall delivery of THET’s External Engagement Strategy, focusing on

developing key messages, capability statements and impact stories to support our

fundraising efforts. 

Supporting the upskilling of THET staff on fundraising, leading and developing relevant

resources and training. 

Identify, secure and develop new corporate partnerships. 

Use your creativity to develop applications and pitches that cut-through. 

Develop a portfolio of potential corporate supporters through regular research, and

maintain records for reporting and re-application. 

Provide excellent stewardship for corporate partners, using innovative ways to keep all

parties engaged and informed of progress and impact at THET. 

Identifying, developing and maintaining a portfolio of key major and planned giving

prospects with the capacity to make gifts of £5,000 and more. 

Maintaining frequent communication with prospects and donors to develop a pipeline

of major gift prospects and inspiring strong retention rates. 

Using GDPR-compliant research to maintain up-to-date records. 

Developing and administering cultivation/stewardship events as needed.  

1.

  2. Corporate

   3. Major Gifts

MAIN RESPONSIBILITIES



Knowledge of different areas of fundraising and how they work. 

Proven track record of effective prospect research, building a varied fundraising

portfolio.  

Experience of researching, developing and winning fundraising proposals. 

Experience of developing and maintaining long-term relationships with donors and

supporters. 

Experience of attending meetings with external partners and fundraising pitches, with a

proven track record of success, or other relevant presentation experience. 

We're open to candidates with a range of experience but ask for at least three years in the

workplace, ideally within fundraising and the charity sector or a social enterprise.

 

Essential experience  

ROLE REQUIREMENTS 

Experience in major gift, corporate fundraising and events monetisation. 

Experience of working within agreed budgetary constraints, ensuring that expenditure

is maintained within budgets, and income is closely monitored. 

Experience in global health and / or international development. 

Desirable experience  



Excellent written skills, including writing persuasive copy for funding proposals. 

Ability to monitor and evaluate patterns of support, ensuring that full records are

maintained on the database. 

Good interpersonal skills, ability to liaise with people at all levels, on the telephone, face

to face and in writing, together with the ability to make presentations on fundraising

ideas and the work of THET to diverse audiences. 

Demonstrable initiative and determination. 

Proven ability to work alone as well as part of a team. 

Proven ability to prioritise work. 

An agile approach to work. 

Good attention to detail and accurate record-keeping. 

Experience with Excel and fundraising databases like Raiser’s Edge.  

ESSENTIAL SKILLS 



How to apply:  

This job application has a rolling deadline. Please send your CV and a cover letter to

jobs@thet.org 

This post is UK based. Non-EC nationals will require current and valid permission to work in

the UK. 

Flexible working hours. 

Hybrid working arrangements, with access to a coworking space in Liverpool Street.   

25 days annual leave plus three days off between Christmas and New Year. 

Annual learning & development allowance.  

5% employer pension contribution when an employee contributes 3%.  

Cycle to work scheme. 

A friendly, supportive work environment.  

What we offer:   

FUNDRAISING COORDINATOR 

mailto:%20jobs@thet.org

